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ARG NI PORe DIRGOT.LE OF R09MAL 18T IoEice
FRIMS iasiat.ni Girsutor, GCD

SUBJYCTE  hdditionsl “aade neaded in 00D to cesl with
greatly leeveised flow of documente

Le In Barek of thiz yesr chv flow of documwnts reasched wn alle
time peak of 33,000 A%ffarent illteng - most of which were recelved in
mltiple soriem. This vepresante & 378 incresse »ver ths nver-ge
monblly voluse of PhLY ke T3

2, Zaoh of Lhae “ocussnis must e 1) logged in, ) resd sy a
disserinetor la order that voating msy be cesersinsd, 3) eoded for
subfaet snd irea zowawel; 4) Ladexed, 5} troassorbed ho the anolyets
comcerned, 6) filsd Lo tiz Lismrye for futurs wse.

3y The magaltais of the job has mode 1t dmpom:i'ls Fur Lisison
and Librery to kesy ~urrant la repular workiag bours, and oves =1lth
extonsive overtias 4. 2u8 boes impossibie to g:rwwa“é; whe developmoent
of bttklﬁg&. Sur TA f‘r“’* sasdmgers and courlers fe setisfuetoys
oy 4iffieu t‘;r on thla cesra 1o tiat we mre umible tg Bwep the uu.l
mtrmgth ot She Job, for 50 oo likes this kind of works Our 4/3 for
Liaison and Library needs girangtiening il wo nre to uveld serious
delays and the kiad of chaga af:,ei” raculte vhen papers begla to plle
up at ¢rdtlend palats Lo who olreuid bacsuse there wrve mt snough
handy bo ieep then moving.

4+ Though the space limitction is serlous, we gould Uit e few

mora hands 2% the paliads whleh nord seod them, sad I alwuld lite your
authorisatioh to inalwle Shaw Ja 4os Bulpet on b ;u* LB ATE BO- uoluliag.
They aret

Husbaz Sxads Aok

p Gi-7 Jurdor joplysts, o bo agsigred %o eﬁxm‘*miﬁ Bromeh
of Libreyy. Thedr job &5 to eode nad lnlex the docue
nents.

1 GEws Bi&mmhﬂﬁ(}t', w be sasigued 0 State Lepd of Lisoson
Idvision. Job iz % read .l poute incoming docomuis.
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1 GB=s Coutrol ¢lark, to be sgsiguasd o Chief's of Tice,
Livipon Mvigles. Job 15 4o log -l lmdex regucats,
collection direetives, sad materisls recaived ia
responsd. Tre one rarvson G3ed now on this jeb le
umetile to kosep pees witk ths wolume.

GE=d, File Clerks) Yo be assigned to Refsrence Branch of

G8s3 File Clerks) Likbrery. fThey must 1) riie new doamsntas,

G8=-3 Typists ) 2) pull lovuments out on reguest, 3) cull
out older docuerds In order %o kesp flleés Irom growing
out of boenle, A) tv- chergsecut 3lips ead clvewlastion
racortss

W R

G8=f Dicsem, Slezk) To o spaigaed %o Cenirsl Tecords ranch
(8«4 Control ﬁlﬁ?k; af Lihrsry. Job 13 to log decunemts in
Gbw3 #ail Clerk ané i, snd perform the phiyalesl tork of

racelivigs the Imflew, perting doneuncnte gud, end enting
15 then labo ths rrorer sk ghanroli.
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Sa LU the shovs »dditiers nre goproved, the Lislasp Divicion 0

25X9A2

6y The inercage in T/0 for ~hieh I sm sszding is fer lssr ihan
the 7% ineresss in sgridesd, bud oubyut per worker i3 iwproving as
we get getilid dewn, roating:s 2vo well selablinred, and we beve fower
drestio reoryeulsediians snd ohiileeags. Jven vitn tnuls inersprs ve
wAll jrobubly hawe Bagklens soi vrertise to Jfenl slth thils sumoer,
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